
The Lowcountry Area Agency on Aging is seeking a Full-Time 

Assessment Program Specialist 

An assessor is responsible for supporting Aging Programs by conducting comprehensive 
assessments with the goal of connecting eligible seniors with services provided by the AAA and 
within their community. The ideal candidate is self-motivated, possesses strong intrapersonal 
skills, and has the ability to adapt to change, manage competing demands and work 
independently as necessary. Must be able to attend relevant trainings, and keep up with current 
knowledge of the aging network and related programs through webinars, meetings, etc. 

This position will fall under the direct supervision of the Human Services Manager. This position 
has no supervisory responsibilities. 

Job Description 
Under limited supervision, serves as an Assessment Program Assistant. This position involves 
assisting in the development and day to day operation of the Area Agency on Aging’s Assessment 
Program. 

Assessments are conducted face-to-face in applicants’ home and/or at the local Senior Center in 
order to determine the individual’s needs and eligibility for programs and services. The assessor 
shall make recommendations based on this evaluation, and perform the data entry accordingly. 
Additional duties consist of administrative tasks, to include, but not limited to, call-intake, 
eligibility screenings, information and referral for callers seeking assistance for resources, etc. as 
well as other duties as assigned. 

The qualifications for this position are: 
Minimum and Additional Requirements: 
Bachelor's degree (B. A.) from four-year college or university; or one to two years 
related experience and/or training; or equivalent combination of education and 
experience. 

 
Requires effective communication, attention to detail, and ability to stay abreast of 
changes and updates to Federal and State regulations. Excellent oral, written, 
organization and public speaking skills are essential. 
Preferred Qualifications: 
Experience with case management and coordination, as well as data entry and analysis. 
Should be proficient in Microsoft Office, able to work independently, and able to 
produce reports as requested. Experience in human services with knowledge of 
programs, services, and benefits available in the state of South Carolina, as well as 
knowledge of and sensitivity to aging and disability issues is preferred. 
Additional Comments: 
Travel is required; some overnight travel may be necessary. Outreach events may 
require after-hours and weekend work. 

The position is Full-Time, Salary Grade 7 starting at $38,293. 

If you are interested in applying for this position, please email your letter of interest and resume 
to lscotland@lowcountrycog.org  by close of business on Wednesday, October 19, 2022. 
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